
 

Terms and Conditions for the Workplace Charging Scheme 
  

 I have the authority to apply for the Workplace Charging Scheme grant on behalf of 
the organisation stated in this application.  

 
 All of the chargepoint installations will take place at sites that have dedicated staff 

and/or fleet parking with good access for an electric vehicle to be charged safely.  
 

 All chargepoint sockets will have a minimum of a 3 kW supply and an accessible 
parking space for each socket.  

 
 All address/postcodes specified in this application are commercial 

addresses/postcodes and I own the property or have consent from the landlord for 
recharging unit(s) to be installed at each of the sites listed. If asked I can provide 
evidence that my organisation has use of the facilities through a formal agreement 
with a third party.  

 
 I have not previously claimed a grant at this address under the Electric Vehicle 

Homecharge Scheme (EVHS).  
 

 I acknowledge any voucher received is not transferable and can only be redeemed 
by the organisation stated in this application using an installer authorised by OLEV. I 
acknowledge that the voucher can only be applied at the addresses listed in my 
application.  

 
 I am aware that by applying for a voucher I am applying for a grant that is operating 

under De Minimus State Aid regulations and I have confirmed that I have not 
exceeded the Euro 200,000 limit permitted within a three year rolling period. I confirm 
that by receiving the Workplace Charging Scheme grant I do not exceed the state aid 
limit of Euro 200,000 in the past three fiscal years   

 
 I acknowledge that any voucher received will only be eligible at the sites listed in this 

application up to the total number of chargepoints stated. If following the site survey, I 
would like to install more or fewer chargepoints I will contact 
workplacechargingscheme@dvla.gsi.gov.uk to have my voucher updated.  

 
 I am content for an authorised chargepoint installer, to claim the Workplace Charging 

Scheme grant on my behalf and acknowledge that I may be contacted in the future 
by the Office for Low Emission Vehicles (OLEV) or its agents for audit purposes 
which may include site visits.  

 
 The installation of electric vehicle chargepoints must be completed before the expiry 

date stated on the Workplace Charging Scheme Voucher (120 days from when it is 
issued) and I will allow installers sufficient time to complete the installations. If the 
installation is not complete within the expiry date on the voucher I will need to reapply 
for the scheme.  
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 I can only use the Workplace Charging Scheme Voucher with a supplier who is 

registered with OLEV as an approved Workplace Chargepoint Installer and not 
connected to the applicant (including being a holding company or a subsidiary 
company): and/or whose directors, employees or advisers are engaged directly or 
indirectly with the applicant organisation.  

 
 I understand that the voucher is awarded on the condition that usage data is supplied 

to OLEV for a minimum of 3 years following installation. I give permission for them to 
use this usage data (in an anonymised form) to inform future policy development.  

 
 I understand that as the Grant Recipient the applicant must ensure that the 

chargepoints installed are maintained in a serviceable condition and are available for 
use for at least three years, from the point of first installation, unless given specific 
permission otherwise by OLEV.  

 
 I understand that if the chargepoint needs to be removed or taken out of commission 

within three years from the date of installation I must inform OLEV at 
Chargepoint.Grants@olev.gsi.gov.uk. This may result in the grant being reclaimed.  

 
 I understand that I am responsible for paying the costs associated with electricity 

usage for the chargepoint as well as any back office and maintenance costs 
associated with the chargepoint.  

 
Your personal information will be safeguarded and processed in accordance with data 

protection legislation. The Department for Transport (DfT) is the ‘data controller’ for OLEV for 

the purposes of data protection law. Administration of the schemes will be carried out by 

DVLA, who are an executive agency of the Department for Transport and part of the same 

controller. A copy of the full Privacy Policy, which includes the information we collect, how 

we use it and under what circumstances, if any, we will share it with other parties, is 

available at: https://www.gov.uk/government/organisations/office-for-low-emission-

vehicles/about/personal-information-charter  
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